A% RS

HEHEA % (2017) 36 &

A
-

HTTHL S B S TROF A
FHA B 7 5 B T fr

A
/

EW.M, BET. MREMRXEZ, BARLENEM, AT
RREE, gENAATZE, g VHATEZ, FemATZ. &
B T Hl 2

REAXFTARERE, FLATERER, HFRT 2016
FREAE “HEHAR AGAER. BT RRAG —#E Rt
R MEMHAATT AR FRCEFAFRANTRTH



W CBERR RAALAMBETIWN B TENES) (FELK
(2017) 17 %) ER, AT “HERE” RAEREHE
EHIE, HBAALHRBET,

—\ B H

“BEHR AA-HAYRECIREEAMASEE, &
AP R ERELFAANERER, § AT ELFRHL A
ERGER. Ewl 5. ERABFEENM LT E. R — S
B 2 AN B B AT

F—WE, AENET, 2018 £ 2 A LA, 4R E LW
T2 L N o B B B SRR Y T R R

F_WME, ARERREFZN. 2018 £&5T )5, HEAF
RENR, BRAEREITXTREEXRERANT . Ko FHFK
NBREE, ERANFR, TBMX. Flheh, BEALS4E
BARZAFIEAERTBLABNEL, BEAKMS., X 3
NEFHR A HAFTABNEL. F -MEREKIEZHA
AT 18 #0

—. E—MEERES

1. BA7. 2018 £ 2 A 7 Hul, EiLad T EWELAN., 4
PHRRAERE, TEAASAEBALREXRZATINRS, I FHE
AIZE. ITZ. AEXTERAALHNIAER. AREREEH,
EMNAHEHAN LK, HEAKA . TR FERGE R EH, 4

B R



FAIH R FANARA L HICHERGBE, EVHEHFAN—LE
# 7,

2. % AN H AR5 p LU T E 4 (BT 0 R A58 R —
“H): —BEREE—4EERA L RAAR ST E R EMA
Bl RG; —BEHARERFANRALA B ENEAERE; = F
TEAZABTHAAAR (FERFTEHNEMALELR); ME
AERBRIAR AR EE EMG, HREEAEME,TLELE
BHAN; AERNEFLET THRAHR, FRNAHE

= F—MEIEHTE

FAPA-HetE, 2% E T 2R ARKBELTIE, 25k <R
FRAF—FHAR FREAEAF _RAR, #FALHBENT
M. R4, EREEENFE ZRALR, UEKE, AEH
X ZARRARER—FHE, HBEBAE R, F K. F=%X,
HERAZIMOF, BEETEILALRM, INHAAFELE (HR
METBRERE LG D. 2E%HE. Rit. 8. 2025
ER T TREVNAARTEEE ALV TEAVEAHAREEE
Fl&” REMEN, BEEWH 2 CBERR” R8T 1Tk

URLEE-§ 9%

2017 £ 12 A 14 H—17 H: F_FHAR (FZRAZL) 8
FN. BRRAETRARARGRFIANFARE THRALRCE,
ZRE=RAL, B -FHALLTEE REMAD,



2017 £ 12 A 18 H—22 H: F=FHHR (WMNEZHZE%)

REN. FZFHRATERGE: ETNEZ, 2 RALHEEN
ZGHAEVURER., bV EEMHAEE, 12 A 21 Hw, $=%
AR TRARERGEREINMERE THRAR R, X ERZE4H
PRLHMEAENE R G, BEXHARHERF. HRELHRHFATHEA;
F_RAFERWNAG AT BRI E%F 0 E = LAFQE,
12 A 22 HAEl, BARBERANE, RHXREAEAE T EZHNRE
BB WRAL, F4E MFHAL T E R EMD,

2017 %12 A 23 H—2017 F 12 A 31 H: FHEKHAL (&
XEHEF) FRFAN. FHRHARTEGLE: 2 EXHZE, T
MNERZERBMAGRBAZURFER., AL FELREZE, FHAE
EEAG., BUHAZHAEARE THRAAR%E, 12 A 30 Hal, £
FHRTRARERGERFN; A TRARNTRERE T HANR
&, 12 A 31 Har, ¥ABRAE, AWK KB EARIEL
HAFRNERLRAER, FARIRAR S REEFEME,

20184 1 A1 H—12H: BHEEAR (s EHBERAHAL
£) BREN. FLPHALTEGTE: £ 548, HERHAHA, X
BFAZERWAGAZ U EFR., AV FEMAZE, THEA
ZHEERAG. ARNAZHNTRALARSE, ¢ FAZERAZMWT
BE_FAEARE, 1 A 11 Hel, FBERHAATRAREALRE
REN; ATREAFZNEARTRERE THARCE. 1 A 12 H

4



B, KEAB Ao g 20, AR A BB AT HHNE R F A KA
W, FHAANFEARRERSTEE REMA,

2018 41 A 13 H—2 A 7 H: FAREFUTHHE (RAiF+
XEHELEE) FEFN. BARRARETEGAE: SR, HIX
AR, 2%, HrudARNTRRARAS, REAZHERAAE
FWNTRHEHRE, 2 A7 HH, FARHARETRARELER
ENo H PHRHARWN, EXEQAETHRHAR, AERKRTRART
RAREBEREFN. rAdAZE. AT %, ARG E L —HE
B XA HRER, AR AFRNEAREEMEE R
El

/R o

O, T{EZK

1. 3R 3 BUE 2h4% o 50 BT+ JUA X BT B R 5F B9 22 1R 1F Y B AR D
£, BARKEXEEX. 2WATET, BRZURFTARTAY
ErmmAk RARER 2 TN ET, SRERAAMNTEE,
B “HERRE” 79, =EXNTEHAER, it EEMT
B, RAZZRNAR NN EREX i g A F. ZRAARE
TFERR ARASNERENNEEERLS, EFRH
ABET =B, BREANKFEBLL, BH., ©&, HEH
I H AT T B s Al

2. RRIMEviE. HEHARHA, XEAE, ATZ., A
RXBEERAAMT AR EEFAMELE T RARK NG Z THE,

5



WE A T AKX AR ATR TRARNARCZE o EX
NI Ak B B R BE S AR R A 23 (5 ROi v e A 1) 22 T 2R L 2R
MTERAT. 2RANTARNAETERTALIES —FE
A, BmaEERARIENRZE#Y, MWEREWIHF. L
ERHuE. EHEREL, FER. FABHAARLZEFAET
i mfnE B, ERENAFINAXEXRE L E®E, 558K
B R ARMF AR AT EEIANTAE, BREAEEYTER
FE, HAE, s AFATHNEERALTE—RKLE R
B, ILEMFEFRLR. FARALRKETNTAE, #HRE
& BB FRF
3. R TAE A F o & T ] 4L R AT B A A i B SR B B R
RIEE. B, TRMERIEES. FRAARERTTRRAA
PRREIHEAH. QQ BEWNLI/EFE, REETRER, K
AR, ERHBERIEE., TRHMEET. “BEARE” 2%
EERARE M BRHEEREST, AN VG2 HAHATERRHR TR
HARFNERRT, LR, EESGE, FEEAGHENEETR
RIH R T AR BRI B & Z K& B @R P K& A 2w TIEH
RIEN. EFAZELRAELEMHE, REAZKEZINFIL,
e AT, B IRIZ 3 E TR TR E S



B A A AEEEERARERH
FRHK, BBRA (027—87233559)
Z % M 4k: https://zhtj.youth.cn/zhtj
BAcm EHEQQ ##: 436737497 (., ERFZER A4 %
BEREAASWMEEAZERAGEE R LT WA

fiffF: 1. “BEAR” ARALANELRERE
2. “HEHE” Ao, TIEH I A2




Rt 1

“Pralldy” RGeS IR

—.\ ERAFREXK

1. “HZEHZE” R4 Wik: https://zht]. youth. en/zhtj.

2. BEBEIERZER: Windows 7. Windows 8. Windows 10
3 Mac0S. 8 Windows XP A4 gk & Lix & .

3. B Y2 B K IE10 & LL ERR A HY TE | 5 75 2k Edge.
Chrome. Firefox. Safari S| &, # £ F 360. QQ W ¥i & 44
IRk ERFEER

4. Hur “HEHR” RARY T XHFEF N,

=\ AEREMIRMERTE

REZRFE TRIESA TR, GIZENE P RB FraEER X
B T EH AN, &R A H RN H R LA H R KA R A A
NEEFAE, A RANERBIARAHATE RET,

N E

s Ak ARG
PR

W | ARARAEERT . R,
i, HRAEF
s I EGE, HEAGE L




SRAAFRNTERERELT,

(1) M EZAEFRBEE FEMD, 1
B F,

(2) ZEEEFRHARNHALE R

() AZTENAR THAEN

() AERTHREAREREEREMEI TR ELLE
TR,

R EM .

‘~\\
i

g%&.“ﬁ#\ imﬁﬁa

) L2 o R R AT BE T
= ARER FRRE ASER Up=a:=W MG 5 4R 4
s T, sw | (&2 2 s S ey
TE AL 128.) E AL A,

=, ERMERAREEEN

(—) THEREM

1. #1EF R

(1) #TFF £ 4 W4k https: //zhtj. youth. cn/zht j,

(2) & “FEM” #4, #FNEMTE, &£F “FERE
7

(3) #NTH f5, EmLFEEEMYEARE NIRS

(4) EFEE REME,

(5) HEMAFE L.



(6) 7 AKIEM

2. ERET

(1) EBREMBREKE /A, & “BRF+F8H7 4R
FRE, EENTFEXSFHANE,

(2) BB REMBWERI N 20 K, BEIAERAFHR L
FREIREPE A T B M,

(3) —NMEHE R EMAERIR— LT R EMEA .

(4) HEHNEF A FE RN Fi#% 13 A% (2016 4 9
A1 BRI NEAWANFEHTH 12 B i, EXFEAETE
HNRGA,

(=) FAEL[ZE

1. #1EF R

(1) EEAEFRASR,

(2) REZGRINFANRALAWALGEE, LEFICHE
RIAMEER ., Z2RAFRNLEEFERET,

RIHY AT ALK S0 T HRR A AR, HELHK, B
Bk Al RIH S T, RERAPATRRE 4. TR
Ut SZIR L& %k AR A AR E N RIS mF LRI A 5K,
R R HIDH S . FIESE ., FIFH,

EEWEE: HHEKR ., AEEHR, AHEALK. B
BATI R A AFEHFAT R w40, AT B & PR EL &40, &

10—



AR = g 4, = g R SE IR EC A 4, BT R H iy 4
HSHIESH . FHTE,

A X ESO T AR KR, AEEH., AHLH., EAHE
T KA, AHARBILHESL. HHIESE. FNTH,

2. ERET

(1) HEGFH., HELHF, HEXH ., TLERAAETET
B, FFAEA.

(2) AFRAHELATREF . TREREZTEEH. 2K
RIARE N il gk, F L RF 2RI &8, HWwEEE, AN
E“07,

(=) Q2 A A TRAELER

UEERTHAART 2 AR —2HEWETHAH,
i# i Excel REFAMAAR, —REESANTREL;, —2EAN
QETHRAR, FROZE-NTRAR,

FR—: HEMETRAHR

1. #1EF R

(D BEREFAS, nENEAE LA “EEF Q7 %4,
HNEETE,

(2) m& “QUETRAR” &4, RILAFNHEQAZTE
MR T

M



MLEHEH «- SEFAR Ao EEERD O EE OB

Q seinEERET

B =4mp + ) T{FEA
BB EEE - B aT AT S EER Faa
- e mi SRR ER TEREE
i . LR =
(EER) |nses) BRI EERE FRASEIREES
LpEm - s o - EEEE RSHNEEEE
# HAERE Gl o
& EaEm
W nmEmE <
\J
=usrz < s aie F - &
Ei[ = .
SR TRER EETREAR HR{EXS TRBRENER BRTIE REETAE

(3) T # Excel #R,

(4) #% P& Excel ﬁ%ﬁ*ﬁ/ﬂiﬁfﬁ?%%%* BE A EMZE
TR BRI R Ry A R AT, HR KA, RF IR K Excel X,

(5) EMEHEITH Excel X, Ao TOIELE REFA
KW RH .

(6) WH T NKBEIE, FHBER T EAGREEN L%,

[y W EIESH - SEHEE2 Ao = RS @ #E5 OBl

Q i sl RS

HLEplz B el

-
_fEExcezit

5 HEExcelzit

EOASAER

TERARSNGESN




2. FREI

(1) F A Excel M F “HLKRR” RET TwLT, F
REREEFENRETLEEET,

(2) “HAFK” e AN HByAFHARKEHRA “H+
THRRX L H+E”, i Bt Z, ARXTE, AREX
Z%., AEAHREHN “EA/MTREXNEHEZ/B R L/
Al H# 7, Flan: KRBEHFEHAZ, KXBHXEH., RBE
AR &, GxFEEHEE. FRIEFAIL “(Fb) NF
FERHLE+E TE” s, Flan: 2017 & 1 HE . HEMN
T 2017 % 3 3L HE L HR .

(3) BTN REMELE R R, LFHARCE, BE
MEARHF . ERLRHFATEZ

(D HEFATRE, TRTaMxe “HAHRAETE”,
TRAREETE, TF. RNCLEEZNERE THEEN,

FARZ: ENRETRER

1. BIEFR

(D BEREFAS, nENEAE LA “EEFQ” %4,
HNEENH.

(2) R “QIETHHEAR” %4, #NARQUETH.

(3) FiF “BEANQE” 4, #NEMETREALAT @

— 13—



EiEFPL @ #E  OBY

Q i sl FREAR

izA=—scli=4 Lg:

gRssn) B : R
HRSFR E v == | i
EEEAN — B
HEFAER 14~28 RIS EES AEEBIT 10000 EESHE SRR EEHBIZ1000
TRERSEN DrEREw AR

(4) ZRTEEREET THERALRER, LFLERITH
B BRI LHEAE Ko

2. HEEW

(1) REFEHEFALRER, BRLNEBRREAEK, FHF
S B B B R R 2R

(2) “HEFK” e LN BTSN REHRA “H+
THEXaH+E", flan: B#AEZE, ARRXTE, BT
REXZ, AEHEZLE, £EAAREH A “ B/ THREX
G+l &/ RS/ RIZE”, flin: WX ERAZ., ERELXH
XE. AFERARZ., axFEEALH. ARAFHEEE. FR
PERE LI “(F) NFEMRS+E T o4, Flin:
2017 % 1 ERI X # . I HEANF W 2017 & 3 PEH TS

(3) ARSI AEMBHER A, LHFHAAE, EE

14—



MEERFF. AR HREATZA,

(M) AR ER T RRAAREE R EMAY

ARBERTRAAREERFMEF 27 —B#HEA
%, i Excel R#ETFHW A A, —RAERIFHAFTERE TH
RIERWE R R EMEG; — 2 NEK, BREK—TEETH
A4 R E IR B A

ﬁﬁ/:%gé&%ﬁﬁﬁﬁﬂ

(1) BEREZRG, s R@ALA “EEFL” #4,
HNERFONE

@>M$“Tﬁﬁm&@”&% HNTRHREETH .

(3) B “WELERFEML”, £ RHATHIEELE THHA
HRE R REMA (Excel XH),

o MLEHESH - BEHAB 1o =Ry @ EY OB

Q s FREREE

AR TR FRA
fnn'&tfi “J‘I_ " s

B & FibmhzE

B HFRERE
b EEHEES
B EEHRE B bty PR 191 P EIIE S 161 B 1 B L2 1 RGN TR 0
B BEaxE - iy
= e smns) AR Bt = HERE
B BEELEE i L
b HiFERE e B sl BN @@ T
B H RS TR
B BBELKE eilsre RS ST e @ [ e T
B BRI MIEER
s Emig iz re e BB T MG @£ e T
B EET e o 7.4
B ENEE AR ERRSI S @ [ B T
BT RRa B EfRKS FESLRE  ERESHR Sl ®FZ W e T
B EFERSE
B HE=XE it [t e LB @£ He T
HEFAER B ERREXE =
[ B FEL Hir s [z IS e e i e FE
N 2 —
TRERSNGED : 223 [ail=lEe= FES B @F 0 e TE
EEMEsS AT S NS i | B T
il e RS S @MW ® T
» o 10 #19%

M)H%%éﬂ%ﬁ%T%@ﬁm&ﬁm&%@ v &)
THRAER, *ETHALREE REMRE



FRZ: ENEREE R EMD

(D BEREFRAS, nENEA LA “EEP Q7 Z4H,
HNEBETE

(2) A “THRHANETE” %4, #FANTRAREET T,

(3) AHFTHRALRF R+ “EEREIMEG” Air, R84
5 K7 R B U A A A

(1) BRZAERMNERBTRAAREE L EMSE, oK%
THRAHER, TRALRERE ZFMEA

b, RANHEES

EHAMEFTZINE, RANEFAZEZ. I, BIEX
EERRUET TRARGRFINHAERT., EFHEE. LH#HTE
THRALRFONWER, ARAHAAEERRERS, 2R 289
HEHTRHEARFNHAEETEFT L SR AAREE RB UL
Eﬁ ERGETEE TRARGERINHAE

| » S=2PIE  AAsD = R @ ®i O iR

TSRS ST =HERNIAER PUBRIIS SR Fat: e =N = AEENZENER

HE201TF12H57S0R, EFHEEFREES), HH4APEERESR, 41K SFF6A, STERERINAELEE, 331 F%
BINABLYEE: 329 CEREEE MRS, 6 REIEERE MEY, BiRERI R

e T e e T T T T T

BHEsTE=E

i
il

|Zizs= g3

fobm
il

EhaE=E

il

21 s o

il

ZilEane

il

BiIras

il

BisthEs

il

BEISRETES

W M M O W M
il

il

[zidEaa=E 2

]

ERffTE=E

oo
il

Blgiss

O o o o D o o o i M o T o
il

[z

T
o




B 2

“BERE” Ractle) LR W SR
(FE2HF)

1. LR RN BB 40 LR NBE 1) 7 89 R

ARG, TERETHRE, B8, TRAMER T EERTR
N, BPTRAERRAEZRER T/ER AW EEaR, 45 E2H
HE LA,

2. X TAEZKE., RAil. 28k, RLZAREXST T EEIZA
2B LR TN E) AL,

(1) #%BREWN 18 M HAFERER (R =) UK
fATH TR TR 2, A E%RERZRAN, A RHARTHFX
Mo

(2) 2ERMAZEBEW 24 RARB 2 (4, Rt %
K. vE. BE. B FTETARRERE, ZER. HAN
&R, RAFE. WTFk. RitThk. /MR, Az,
RMZAT. REFQ, BEFFQ, FEFQ, FEKERA. 7
B, #itge, TEE\AE., LERR. RUFEENX
AZ) URMAIETE TRHEA, e ERMAZFEN, #H7H
HRELFFIN

17—



(3) &2EARN I8 XF £eBNL (FEARFT. FE
FAVEEEEZR2., PELEFAREEELZ RS, PERER
EERERA, BXITTRRAT. PEHHE IRAT. PER LR E
BAT. FEIHRAT. FERLEAT. FEEAT. FEEREAT.
REHAT. FEFEEAAE. FEEAK (BB Ead. ¥H
ARRREARGAERLE . PEAFRR (BE) 28, ¥H
AFREEAFRFTELE. FEHOEHERER AR, UM
A TEREM, deEAsMATEZIN, HATHARTHEX
Ao

(4) 2E 96 R HA WU RN A TR EM, e
HAETEFN, HFHAARTEZIN (AARXRZLE-RTHF
R R ET B AL, AL FIANLEE L RICERKFERER
B AE),

3. X T iz MtAL &g o) A,

GNEE EME AT LIRS —ANEE R AT AT
Dk EWMANERR, EEHAARTURE=AEER, F—NF
BERuEMEgE s, A EERaf —MEERERE

4. E R Fr R SR T R Ay,

HEHRERRRES G, TUBH, AWEER, TERH 0
LB NMEEAAE IR EER AR ERIZHE FE
THEHKF, EHEE IR,

18 —



5. 408 LAMFNFEA,

TN, KERZERTREXWEME A%, B2 TRA

Aut, AFEERNEME N ZwER E, TEMERERZ X
NR GBI

B

6. AR AMBFLIGREAETHFLE(L?

=

7. RNALZ R, HHEH BHIUEAR?
MR EH R E BT UL EE FHFRE L TN FIC

BR, LR LEZE, BXEHILERNT,

8. ITBHE A A H iR e AT 152 ?
TRERERN EEE TRARETE R TAEINF, BE T

HWE., BRI xHMAdFEA, 7 LTE,

9. X THELME L ELFA,
WREAELEHBERER ZNFEN, ~EUTHHER G

I

10. X TR T &R /& P A2,
EHRXWENARA I EZE—RFERETIREMN, HREHMEEX

, MAMHEZETFFN

11. A&RFMRABEMKXAEGEEKZ,
VMG ZE BN AEHZ NG, MR EZEENRAZE

HRBERAA: AP k——RHEZ——#HEEN KA TZ

19—



— R EZERNAEZ.

12. X T4 & B A T &k B 28 27 69 7] A

FM ENEEAVATEZERELGBEEARALEHZEHRFT
B HAARNEN, EHEAAAR2>E =, 7 HEART
BFEN (AARXAAERTOEERALLR AT E R, Ak
ARFINTEEERCERKERERERAL).,

13. B KA RNFIAL,

“HRRA Tretbk, AP EaZRAR, TE2HAER
FFaEZ, & CAPRR” EEHR, FEMBREARENC
2,

14 X THELEREFEEZINPIA,

B S 3 B B AL AR AN AT DU RN

15. X T &R 3077 T & 4% H 48 20 N PR 9 4h 73
B

Pt

(1) 18 F o o @AM UK ATES B FTH T B 2L,
HFReBATIZATEREIFIANLE, HHTHAELRTHFX
Ao

18 Z e fatE: FEARET. PERTLES
EELER%, PEILAEEEEZ A2, TERREEEEZR
. BRI RFAT. FE#AHORT. FERLLERIT. TH
TRRAT. FERLRAT. FERAT. PEZRFAT. EHRKAT.

— 20—

[F+]



FEFEEANG. FEEA (BE) Ead. FEARKRR S
AR ARAE. PEAFRE (RED o8, FERFRRE
AR ELNE . FEE A EHRREAQE

(2) 2&. WE. BB LR IAE TE 2K
aAlmE R A E, THRAZRELIREE 2 8E TERTN

16. X ToRB R B 2307 T B 4% Bl 4L 4R NP AR89 4P 7350
B o

FEMEEANAAZNFIANTEZNABALZ AT, 5K
BCEL UL B 3 77 B 2R S 4L 2R SN ot B L 47 5



EERABANEEDNE 2017 £ 12 A 19 HEL &




